EMRG-{xxx} [Header — Arial 14 Bold] {Document Name}

[ ¥ )
;’"EMERGENCY EMERGENCY MEASURES
T L NED RADIO GROUP

[Normal - Bookman Old Style 20 Bold]

OTTAWA ARES

Two Names - One Group - One Purpose
[Normal - Bookman Old Style 16]

{Document Name}
EMRG-{xxx}

[Normal - Arial 22 Bold]
Version: {x.y}
[Normal - Arial 14 Bold]

{Paste Document Classification Definition Here}

Written by: {Author} for the EMRG Management Team
[Normal - Arial 12 Bold]

TRAINED VOLUNTEER RADIO OPERATORS PREPARED TO PROVIDE
COMMUNICATIONS IN AN EMERGENCY [Normal — Arial 9, Centred]



Emergency Measures Radio Group [Header — Arial 12 Bold] Ottawa ARES

EMRG-{xxx} [Header — Arial 10] {Document Name} Classification: {***}

TABLE OF CONTENTS
[Normal Arial 14 Bold,Underline —Centred]

1.0REVISION SUMMARY
2.0PURPOSE OF THIS DOCUMENT

3.0{FIRST SECTION TITLE}
3.1{FIRST SUB LEVEL SECTION TITLE}

General Notes:
Layers = 2 max (First Section Titles and First Sub Level Section Titles)
Page Numbers - NO

First Level x.0
[Arial 12 Bold, Underline, ALL Caps]
[Left Indent 0 cm, Special Hanging Indent 1cm]

First Sub Level
[Arial 11 Bold, Underline, ALL Caps]
[Left Indent 0.7 cm, Special Hanging Indent 1cm]

TRAINED VOLUNTEER RADIO OPERATORS PREPARED TO PROVIDE
COMMUNICATIONS IN AN EMERGENCY [Normal — Arial 9, Centred]

Page 2 of 6



Emergency Measures Radio Group [Header — Arial 12 Bold] Ottawa ARES
EMRG-{xxx} [Header — Arial 10] {Document Name} Classification: {***} Page 3 of 6

1.0 REVISION SUMMARY

[Heading 1 — Arial 14 Caps, Bold - Text indent 1cm]
[Spacing before = 6pt, Spacing after = 3pt, Page break before]

Date of Revision Summary of Changes
Change Number (Section #, type of change) [Normal — Arial Bold]
yyyy-mm-dd [Normal Arial 12]

[0.x = draft document, y.x = released document, (y+1).x = major release update]

TRAINED VOLUNTEER RADIO OPERATORS PREPARED TO PROVIDE
COMMUNICATIONS IN AN EMERGENCY [Normal — Arial 9, Centred]



Emergency Measures Radio Group [Header — Arial 12 Bold] Ottawa ARES
EMRG-{xxx} [Header — Arial 10] {Document Name} Classification: {***} Page 4 of 6

2.0 PURPOSE OF THIS DOCUMENT

[Heading 1 — Arial 14 Caps, Bold - Text indent 1cm
[Spacing before = 6pt, Spacing after = 3pt, Page break before]

{Short paragraph description of the purpose of this document. Why was it created}
[Normal — Arial 12 — Indent, Justify]
[Spacing before =0pt, Spacing after = 6pt]

TRAINED VOLUNTEER RADIO OPERATORS PREPARED TO PROVIDE
COMMUNICATIONS IN AN EMERGENCY [Normal — Arial 9, Centred]



Emergency Measures Radio Group [Header — Arial 12 Bold] Ottawa ARES
EMRG-{xxx} [Header — Arial 10] {Document Name} Classification: {***} Page 5 of 6

3.0 {FIRST SECTION TITLE}

[Heading 1 — Arial 14 Caps, Bold - Text indent 1cm
[Spacing before = 6pt, Spacing after = 3pt, Page break before]

{Document Text}  [Normal — Arial 12, Indent, Justify]
[Spacing before = Opt, Spacing after = 6pt]

3.1 {FIRST SUB LEVEL SECTION TITLE}

[Heading 2 — Arial 12 Bold, Caps - Text indent 1 cm]
[Spacing before = 6pt, Spacing after = 3pt]

{Document Text}  [Normal — Arial 12, Indent, Justify]
[Spacing before = Opt, Spacing after = 6pt]

3.1.1 {Second Sub Level Section Title}

[Heading 3 — Arial 12 Bold, Title Case - Text Indent 1.3 cm]
[Spacing before = 6pt, Spacing after = 3pt]

{Document Text}  [Normal — Arial 12, Indent, Justify]
[Spacing before = Opt, Spacing after = 6pt]

TRAINED VOLUNTEER RADIO OPERATORS PREPARED TO PROVIDE
COMMUNICATIONS IN AN EMERGENCY [Normal — Arial 9, Centred]



Emergency Measures Radio Group [Header — Arial 12 Bold] Ottawa ARES
EMRG-{xxx} [Header — Arial 10] {Document Name} Classification: {***} Page 6 of 6

[THIS SECTION TO BE DELETED FROM FINAL DOCUMENT]

Copy the classification title and definition for this document and paste it on the front
page. Delete this page from the final document.

EMRG PUBLIC [Normal — Arial 14 bold]

This document is classified as PUBLIC, meaning the document can be copied and
shared by the documents recipient. Public documents do not contain any personal
information or other information such as site details that should not be circulated
outside of EMRG or its partners.

Public Documents may be posted on the EMRG WEB site without modification.
[Body Text — Arial 12, Justified]

EMRG RESTRICTED

This document is classified as RESTRICTED, meaning the document must not be
copied by the documents recipient and surplus copies must be destroyed. Restricted
documents may contain personal information or other information such as site details
that should not be circulated outside of EMRG or its partners.

Restricted Documents will not be posted on the EMRG WEB site without restricted
information being removed.

EMRG SECURE

This document is classified as SECURE, meaning the document will only be issued as
required, to designated EMRG or partner members. The document must not be copied
by the documents recipient and surplus copies must be destroyed. Secure documents
contain personal information or site details that must not be circulated outside of
designated EMRG or partner members.

Secure Documents will not be posted on the EMRG WEB site.

TRAINED VOLUNTEER RADIO OPERATORS PREPARED TO PROVIDE
COMMUNICATIONS IN AN EMERGENCY [Normal — Arial 9, Centred]



